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Information Request for iTrent Data Report  

Date of Request:  

Required by (date):  

Requested by (Name):  

Contact Details:  

Department:  

(date detail)  Date of report: 

���L���H�����V�Q�D�S�V�K�R�W���I�U�R�P���W�R�G�D�\�����G�D�W�H�V���I�U�R�P���D�Q�G���W�R����

Departments required: 

How often will the report be required? 

Grades : 

Job Famil ies:  

Data Columns Required:  

Any other columns required�����R�U���G�D�W�D���Q�R�W���D�Y�D�L�O�D�E�O�H���R�Q���W�K�L�V���I�R�U�P: 

Object ive reasoning for needing this data: 
�*�L�Y�H���V�R�P�H���L�Q�I�R�U�P�D�W�L�R�Q���R�Q���Z�K�\���W�K�H���U�H�S�R�U�W���L�V���Q�H�F�H�V�V�D�U�\���D�Q�G���Z�K�D�W���L�W���Z�L�O�O���E�H���X�V�H�G���I�R�U��
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How would you gain this data currently?  
�*�L�Y�H���D�Q���L�Q�G�L�F�D�W�L�R�Q���R�Q���W�K�H���W�L�P�H���D�Q�G���U�H�V�R�X�U�F�H���U�H�T�X�L�U�H�G���W�R���J�H�W���W�K�H���G�D�W�D���F�X�U�U�H�Q�W�O�\��

Section for Office use only: 

R�H�S�R�U�W Number: 

Proposed Report Name: 

Report Repository Folder: 

Time taken to produce report: 

Extra notes: 

�3�O�H�D�V�H���Q�R�W�H���W�K�D�W���U�H�S�R�U�W���Z�U�L�W�H�U�V���D�U�H���E�R�X�Q�G���W�R���S�U�R�W�H�F�W���W�K�H���G�D�W�D���R�I���V�W�D�I�I���D�Q�G���R�W�K�H�U�V���D�W��
�/�R�X�J�K�E�R�U�R�X�J�K���8�Q�L�Y�H�U�V�L�W�\���D�Q�G���L�W�V���D�I�I�L�O�L�D�W�H�V�����D�Q�G���U�H�V�H�U�Y�H���W�K�H���U�L�J�K�W���W�R���T�X�H�U�\���W�K�H��

�V�X�L�W�D�E�L�O�L�W�\���R�I���\�R�X�U���U�H�T�X�H�V�W�����7�K�D�Q�N���\�R�X���L�Q���D�G�Y�D�Q�F�H���I�R�U���\�R�X�U���F�R���R�S�H�U�D�W�L�R�Q���L�Q���W�K�L�V���P�D�W�W�H�U��
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�����š���W

